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REQUEST FOR PROPOSALS

DESIGN AND BUILD ELECTRICAL UPGRADE AND INSTALLATION OF ELECTRIC
VEHICLE CHARGING STATIONS
Summary

The Regional District of Okanagan-Similkameen (RDOS) is seeking a qualified vendor
to design electrical upgrades and install Level 2 and Level 3 chargers as part of RDOS
EV Charging Infrastructure Project funded by the Zero Emission Vehicle Infrastructure
(ZEVIP) Project. The installation of EV charging infrastructure is in alignment with
RDOS'’s policy and plans, as well as the plans of municipalities and surrounding areas
in the Thompson-Okanagan Region. By installing the proposed EV chargers, the
Regional District will be supporting the transition to electric vehicles.

Proposals may be submitted to:
Regional District of Okanagan-Similkameen,
Reception, 101 Martin Street, Penticton BC V2A 5J9

up to 2:00pm local time on the closing date.

Proposals may also be sent electronically with the subject: “Name of the Company - For
RDOS EV Charging Project” to the following email address:

ev@rdos.bc.ca

Questions will not be accepted or answered after 25" January, 2024 @ 2:00 PM.
* PROPOSALS WILL NOT BE OPENED IN PUBLIC *

In order to submit a response to this RFP, the Respondent MUST be registered as a Plan taker
on the BC BID Website:

https://www.bcbid.gov.bc.ca/page.aspx/en/usr/login?ReturnUrl=%2fpage.aspx%2fen%2fbuy%2f
homepage

Only by being registered, can a Respondent be certain to receive addenda notifications.
It is the Respondent’s (Plan taker’s) responsibility to acknowledge all Addenda.
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DESIGN AND INSTALLATION OF LEVEL 2 & LEVEL 3 CHARGERS FOR ELECTRIC

VEHICLES
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1 RFP Contents

This Request for Proposals (the “RFP”) is organized into the following parts:
e Part A - Background
e Part B - The Services — full details of the consulting Services required.

e Part C - The RFP Process — the process for submissions, evaluation, and award of the
Contract.

e Part D - The Contract — the Contract the Regional District will enter with the selected
Contractor.

o Part E — RFP Forms — Sample forms a Respondent should use to submit the
information necessary to evaluate the Respondent.

2 Part A - Background

RDOS serves approximately 80,000 people in the Southern Interior of British Columbia. The
constituent communities have a strong commitment to climate action and reducing the Regional
District’s carbon footprint in support of the Pan-Canadian Framework on Clean Growth. Due to
the massively increasing demand for EVs in BC with 15.5% of new vehicle registrations being
EVs in Q2 2022, demand for charging in the region must rapidly scale up to match. The
Regional District is planning numerous locations used by locals, tourists and RDOS fleet
vehicles to maximize the usage potential of the facilities

The Regional District of Okanagan-Similkameen (RDOS) has received Federal grant funding to
perform a Zero Emission Vehicle Infrastructure (ZEVIP) Project. As part of the Federal grant
received, the RDOS will install and operate eighteen (18) Level 2 and four (4) Level 3 Charging
Stations for workplace and public electric vehicles at the locations listed below (Part B).

The installation of EV charging infrastructure is in alignment with RDOS'’s policy and plans, as
well as the plans of municipalities and surrounding areas in the Thompson-Okanagan Region.
By installing the proposed EV chargers, the Regional District will be supporting the transition to
electric vehicles for fleet, community and visitor’s to the region.

2.1 Definitions Used in this RFP

= | The following are definitions used in this RFP document. Whenever one of the
L=_1 | following terms is used with a capitalized first letter, the term shall have the
meaning as set out below.

1.1. “Addenda” or “Addendum” means additional information or amendments to this RFP,

issued by the RDOS in accordance with Section 4.2 Timetable.

1.2. “Contract” means a written contract for the provision of the DC Fast Charger & Payment
System that may result from this RFP, executed between the RDOS and the successful
Respondent.

1.3. “Proposal” means a Proposal submitted by a Respondent in response to this RFP.

1.4. “RDOS” or “Regional District” means the Regional District of Okanagan-Similkameen.

1.5. “Respondent” means a person or entity that submits a Proposal to this RFP.
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1.6. “RFP Closing Date and Time” means the date and time that Proposals to this RFP must
be received in accordance with Section 4.2.2. The time will be determined by the
RDOS web clock.

1.7. “RFP” means this Request for Proposals (Design and Build Electrical Upgrade and
Installation of Electric Vehicle Charging Stations), including all forms.

1.8. “Section” means the numbered section of the referenced part of this RFP.

1.9. “Services” means the services which the RDOS seeks to be provided by the

successful Respondent, as outlined in schedule A.

1.10. “Sub-Contractor” means a person, partnership, firm or corporation that the Respondent
proposes to contract with to deliver part of the Services, in a subordinate relationship
to the Respondent.

1.11. “Zero Emission Vehicle Infrastructure (ZEVIP) Project” means the requirement which
the RDOS seeks to be provided by the successful Respondent, as outlined in schedule
A.

3 Part B — The Services

3.1 Scope of RFP

The scope of work for this project consists of design and complete electrical upgrades, and
installation of eighteen (18) level 2 and four (4) level 3 chargers at 7 different RDOS facilities
and workplaces.

The work also includes upgrades to the existing electrical service connection, main panel, and
breakers where needed to accommodate the load addition. The sites and summary of work
upgraded as obtained from the electricity upgrade assessment at each site are listed in the table
below. More details, including site photos and plans can be found in Appendix A for each of the
sites.

Table 1 — Charger Locations

Location & Number of  Type of charger / Capacity Primary Use

Priorit Chargers

1. 1655 2 Wall Mount/7.2 kW or eq. Workplace
Reservoir

Electrical upgrade needed:

R°a°_" - Utility: City of Penticton

Penticton - No electrical upgrade is needed for this site.

(The Lodge) - Two Level 2 chargers with load sharing setting has to be installed.
- Trenching is not needed.

Coordinates of location:

49.5194355129936, -119.54813410506797

2. 3119 St, 4 Pedestal Mount/7.2 kW or eq. Workplace + Public
Keremeos,— 2 Concrete pad /50 kW or eq.
Similkameen Electrical upgrade needed:
Recreation - Utility: FortisBC
Centre - The electricity service connection upgrade has to be determined
by FortisBC.
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Location &

Number of  Type of charger / Capacity Primary Use

Priorit

3. 1109 Willow
St,
Okanagan
Falls

4. 1765
Reservoir
Road,
Penticton

5. 1321 St,
Tulameen

Chargers

- Main panel upgrade to accommodate 4 *40 A breaker is needed

- 112.5 kVA ( step down - 600/480 V) Kiosk for two Level 3
chargers

- The power centers / kiosk for level 3 chargers can be indoor /
outdoor

- Cabling up to 200 ft is needed to connect chargers to main panel.

- Power sharing function shall be use to limit the upgrade cost if
necessary.

- Trenching is already done from the main electrical room to
proposed location of installation. Additional trenching might be
required from the junction box to kiosk and chargers along the
proposed walking pathway.

- Concrete pad installation for Level 2, Level 3 and Kiosk shall be
needed.

Coordinates of location:
49.20778468526504, -119.81773860951833
1 Pedestal Mount /7.2 kW or eq. Workplace + Public

Electrical upgrade needed:
- Utility: FortisBC
- Upgrade service to 200A.
- One 40 A breaker for the one Level 2 chargers is needed.
- Main panel and breaker upgrade is required.
- Approx. 75 ft cable is needed to connect chargers to the main
panel.
- Trenching may be needed
Coordinates of location:
49.342754384487165, -119.57261039326656
2 Wall Mount/7.2 kW or eq. Workplace

Electrical upgrade needed:
- Utility: City of Penticton
- Upgrade service to 200 A.
- Two 40 A breaker for the two chargers is needed
- Main panel and breaker upgrade is required
- Power sharing function for level 2 chargers is needed.
- Trenching is not required
Coordinates of location:
49.52149880023074, -119.5462124166336
1 Wall Mount/7.2 kW or eq. Public

Electrical upgrade needed:

- Utility: FortisBC

- No electrical upgrade is needed for site.

- One Level 2 chargers with energy management system has to be
installed.

- Approx. 45 ft cable is needed to connect chargers to the main
panel.

- Trenching is not needed.
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Location & Number of  Type of charger / Capacity Primary Use

Priorit Chargers
Coordinates of location:
49.54397663851403, -120.7575812263473

6. 101 Martin 6 Wall Mount/7.2 kW or eq. Workplace + Public
Street, 2 Concrete pad/50 kW or eq.
Penticton - Electrical upgrade needed:
Main RDOS - Utility: City of Penticton
Office - Existing 150 kVA, 400A will be replaced by 300 kVA, 800A

12000/208V by the city - to be confirmed by the City of Penticton
- Based on assessments and discussion with the City of Penticton a
112.5 kVA ( step up - 208/480 V) Kiosk for two Level 3 chargers
will be required
- The power center / kiosk for level 3 chargers can be indoor /
outdoor
- Level 2's will be supplied by upgrading existing panels in the
electrical room.
- Power sharing function shall be use to limit the upgrade cost if
necessary.
- Concrete pad installation for Level 2, Level 3 and Kiosk shall be
needed.
- Trenching and backfilling is needed. The length of the trenching is
to be determined during the design phase.
Coordinates of location:
49.501467114299466, -119.59543476209387

7. 224 2 Wall Mount/7.2 kW Workplace + Public
Robinson or eq.
Ave, The office is moving to a new location. Upgrade might not be required,
Naramata TBC.
(TBC)

All work includes cabling, raceways, and installation, and underground work, civil, scanning,
testing, landscaping and restoring surfaces for a complete operational car charging station. The
work also includes coordination with FortisBC and the City of Penticton for service upgrade at all
sites as described above including their service charges.

Respondents are asked to deliver the following:

Charging Station Electrical and Civil Design:

¢ Review the existing building/site electrical design/drawings to confirm existing available
capacity for each site.

¢ Confirm with FortisBC and City of Penticton of additional available capacity for each site.

¢ Review the potential solutions for electrical upgrade determined through site assessment
and finalize the upgrade by discussing with the utility and RDOS.

e Prepare a single line diagram for electrical upgrade for 101 Martin Street and
Similkameen Recreation Centre, and for other sites (if needed).
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Note:

Determine if the Power supply center / kiosk can be installed indoors at the 101 Martin
Street and Similkameen Recreation Centre locations.

Prepare a parking layout drawing for EV charging traffic in the parking lot and signage
locations for 101 Martin Street and Similkameen Recreation Centre.

Prepare details of civil works (trenching, excavation, back fill, concrete pad etc.) required
for each site.

Identify hazardous material, gas lines, and other utility infrastructure, and remediation
measures along with processes and regulation to follow for works that interfere with
these areas.

Avoid areas identified as containing a hazardous material, gas lines, and other utility
infrastructure while finalizing the electricity upgrade and EV Charging installation works.

The design provided must be ready for construction.

The project has a limited budget for upgrade and installation. The contractor and RDOS
will discuss on adjusting the scope if the upgrade and installation costs for 101 Martin
Street and Similkameen Recreation Centre are found to be higher than budgeted.

The design must comply with Federal and Provincial regulations and standards including
the 2018 Canadian Electrical Code and other applicable codes.

Charging Station Build & Install:

Carry out abatement activities prior to starting installation work (the expectation,
however, is that the contractor will be able to plan its work and install the equipment
without need to undertake abatement works). The Contractor should advise RDOS’s
Project Manager if any additional hazardous materials are suspected during the work.
Complete the electrical upgrade and civil work necessary for each sites, and install the
chargers by coordinating with utilities, and relevant local government authorities, and the
province for any permit and licenses needed.
The electrical upgrade and installation work must include:
Outdoor power kiosks( can be indoor)
Upgrade main panel and breakers
All conduits and wiring
All testing of wiring
All grounding work

o Load testing and inspections of existing electrical infrastructure
All the civil work shall include:

o Installation of concrete pedestal mounts to mount the charging stations. The bolt
patterns will be provided and are to be installed by the Contractor at the top of
the pedestals.

o Supply and install fixed bollards to protect the future EVCS from being damaged
by incorrectly parked vehicles.

o All concrete cutting and coring for walls, floors, and sidewalks. The Contractor is
encouraged to avoid coring or cutting load bearing structures in buildings, to
minimize the need for structural engineering. Any structural engineering and
reinforcement is to be undertaken by the Contractor if load bearing elements of
buildings are modified. All excavation, backfill work, and any landscape
remediation will be requested of the Contractor.

o O O O O
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o Perform testing and commissioning of the chargers by coordinating with the supplier of
the chargers (supplier is to be confirmed prior to design and build contract award).

e Prepare and install EVCS parking signage and pavement decals, after EVCS
commissioning in coordination with the RDOS communication department.

The RDOS will provide:

o EVCS hardware for twenty two (22) stations (eighteen (18) dual-head side by side
charging points and four (4) Level 3 DC Fast Charging Station). The new EVCS are a
mix of wall, pedestal and concrete pad mount and include Cable Management Systems.

e Should any proposed works be located in areas with hazardous materials, the
Contractor shall be responsible for advising RDOS prior to disturbing the area, RDOS
will obtain any subsequent assessment reports.

o Reference drawings and applicable assessment reports of the facilities where the EVCS
will be installed, to assist the contractor with installation.

3.2 Information Site Visit:

All the electrical upgrade works are determined through site assessment and discussion with
the utility. Respondents are asked to verify and confirm the upgrades through a site visit. There
are mandatory site visits for two locations:

. Similkameen Recreation Centre at 311 9 St, Keremeos, scheduled for Monday,
January 22, 2023 @ 9:30 am — respondents to meet at Recreation Centre Car Park
and sign in;

. Main Office at 101 Martin Street, Penticton, and 1765 Reservoir Road, Penticton

scheduled for Tuesday, January 23, 2023 @ 9:30 am - respondents to meet at back
parking lot and sign in.

Only one representative should attend the site visit from each potential company. Submissions
will only be accepted from Respondents that attend and sign in at both mandatory site
meetings.

3.3 Proposed Design, Install and Commission Schedule

The following are the expected timelines for the installation and commissioning; however, the
date can be revised later depending on changes in circumstance including supply of chargers
and design outcomes. It is expected the Respondent provides a Gantt chart detailing the
design, install and commissioning schedule, in order of installation priority noted in Table 1.

Table 2 — Installation Phases

Location Project Dates Number of Level 2 and Level 3
Chargers
Sites 1-5 March 15" | 2024 — 10 — Level 2, and 2 — Level 3
August 15™, 2024
Sites 6 & 7 August 15" | 2024 — 8 —Level 2, and 2 — Level 3
December 215t 2024

3.4 Project invoicing
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The project will follow the invoicing schedule outlined below:

- The payment schedule will be determined during the signing of the contract.

- Liquidated damages in the amount of $10,000 per week shall be charged against the
Contractor and offset from the contract, by the Regional District, for each week the
agreed schedule is delayed by the contractor.

35 Milestone Dates

Table 3 — Milestone Dates for Project

Milestone Date |

Request for Proposal Issued January 12, 2024
Contract Awarded (estimated) March 8", 2024
Design Commencement Mid-March 2024
Installation of First Phase of Chargers Mid-March 2024
Commencement

Commission First Phase of Fast Charger & Mid-August 2024
Payment Systems

Installation of Second Phase of Chargers Mid-August 2024
Commission Second Phase of Fast Charger & Late December 2024
Payment System

3.6 Budget

The RDOS has budgeted a maximum of $170,000 (taxes included), for the installation and
commissioning of the EVCS. If the proposed costing exceeds the maximum limit, the
Regional District will negotiate on reducing the scope of work or seek alternative options to
complete the works within budget.

3.7 Form of Services Contract

An example of the basic form of contract the Regional District proposes to enter for the
contractor services is attached as Part D of this RFP. The Regional District may require
modifications to the form of contract to address the specific requirements of this RFP, the
content of the preferred proposal and subsequent negotiations.

3.8 No Contractual Obligations As a Result of RFP or Proposal
This is a request for proposals only, and not a call for tenders or request for binding offers.
Nothing in this RFP is intended to constitute an offer of any kind by the Regional District

and no contractual obligations whatsoever (including “Contract A”) shall arise as a result of
the submission of a proposal in response to this RFP.
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4 Part C — RFP Process

4.1 Proposal Content

4.1.1 Covering Letter
A covering letter signed by an authorized representative of the Respondent, outlining the
proposal and stating that the information contained in the proposal accurately describes
the goods and services to be provided.

4.1.2 Respondent’s Team
A list of the individuals forming part of the Respondent’s team that is to provide the
requested Respondent services, including a description of everyone’s role and a copy of
each team member’s resume acting in a supervisory role.

4.1.3 Scheduling
The proposal shall include a schedule for the delivery of the Services which will work
within the Milestone Dates provided in Table 3, page 10.

41.4 Fees & Disbursements
The proposal will set out all fees and costs to be charged to the Regional District to
complete the DC Fast Charger & Payment System project. Please refer to the “Price,
Specification and Experience RFP Form” provided as an attachment.

4.2 RFP Process

4.2.1 Questions Regarding this RFP
Any question a Respondent has related to this RFP process must be submitted to the
RDOS in writing (ev@rdos.bc.ca). Questions regarding this RFP must not be submitted
to the RDOS via any other method. Answers to questions received will be provided
either directly to the Respondent or via an addendum to all Respondents, through the
BC Bid System. Information obtained from any source other than the RDOS through
the BC Bid System is unofficial and must not be relied upon as part of this RFP.

All questions regarding this RFP must be submitted prior to the ‘Deadline for Questions’
detailed under Section 4.2 of this RFP. Questions received after the Deadline for
Questions will be addressed if time permits.

The Respondent is solely responsible for seeking any clarification required regarding
this RFP, and the RDOS shall not be held responsible for any misunderstanding by the
Respondent.

4.2.2 Timetable

This RFP process will run to the following timetable. This timetable may be amended at
the RDOS’s discretion through the issuance of addenda to this RFP.
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Table 4 — RFP Timetable

Event Date

Issue Date of this RFP 12" of January 2024

Deadline for Questions 29" of January 2024,
2pm PST

Last Day for Issue of Addenda 2" of February 2024

RFP Closing Date and Time ot February 2024, 2pm
PST

Contract Awarded (estimated) 8t of March 2024

Proposals may be submitted by hand to:

Regional District of Okanagan-Similkameen,
Reception, 101 Martin Street, Penticton BC V2A 5J9
up to 2:00pm local time on the closing date.

Proposals may also be sent electronically to the following email address:

Suraj Baral
ev@rdos.bc.ca

Please Note: Respondents are cautioned that the timing of their proposal submission is
based on when the Proposal is received by the RDOS. Proposals submissions can be
delayed due to file size, transmission speed and other factors. For this reason, it is
recommended that the Respondent(s) allow sufficient time to deliver or email their Proposal,
including all attachments and other submission details.

The RDOS assumes no responsibility for the receipt of Proposals where the instructions
detailed above have not been complied with.

4.3 Amendment of a Proposal by Respondent
A Respondent may amend a Proposal at any time up until the RFP Closing Date and Time.
Amendments may be submitted in the same way as the original Proposal, as detailed in
Section 4.2 of this RFP.

4.4 Withdrawal of a Proposal by Respondent
A Respondent may withdraw a Proposal that is already submitted at any time throughout the
RFP process, including after the Closing Date and Time. To withdraw a Proposal before
the Closing Date and Time, the Respondent must contact the RDOS in writing in the same
manner as the original submission. To withdraw a Proposal after the Closing Date and Time,
the Respondent shall submit a request in writing to:

Attn:

Suraj Baral

Community Energy Specialist

Regional District of Okanagan-Similkameen 101 Martin Street, Penticton, B.C. V2A 5J9
AND/OR ev@rdos.bc.ca
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Addenda Issued by RDOS:

This RFP may only be amended by way of an Addendum issued in accordance with this
Section. At any time up until the Closing Date and Time, the RDOS may issue an
Addendum to amend, clarify, or answer questions to this RFP. Each Addendum will be
issued through the BC Bid portal. Each Addendum will form an integral part of this RFP.
Respondents are solely responsible for checking for Addenda up until the Closing Date and
Time. If the RDOS deems it necessary to issue an Addendum after the Last Day for Issue
of Addenda, as detailed in Section 4.2.2, then the RDOS may extend the RFP Closing Date
and Time to provide Respondents with more time to complete their Proposal.

Respondents are required to acknowledge all addenda issued by the RDOS, using the
Addenda Acknowledgement form, included in the Price, Specification and Experience RFP
Form attachment.

Send General and Technical Enquiries to:

Email: ev@rdos.bc.ca

4.5 Evaluation of Proposals & Award of Contract
The RDOS will conduct the evaluation of Proposals and selection of a successful
Respondent in accordance with the process detailed in this Section. Evaluation of
Proposals will be by an evaluation committee which may include RDOS employees and/or
Consultants. The RDOS’s intent is to enter a Contract with the Respondent who has met all
mandatory criteria and who has the highest overall ranking based, on this evaluation
process.

4.5.1 Mandatory Criteria
Proposals not clearly demonstrating that they meet the following mandatory criteria will
be excluded from further consideration in the evaluation process.

Mandatory Criteria:

The Proposal must be received by the RFP Closing Date and Time, in
accordance with the requirements of Section 4.2.2 (timetable) and include the
following (see Price, Specification and Experience RFP Form):

e Price, Specifications and Experience form

o Exceptions to contract form page

o Addenda Acknowledgement form page

e Conflict of interest form page

4.5.2 Scored Criteria

Only proposals that meet all the Mandatory Criteria will be further assessed against the
following scored criteria.
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EVALUATION SCORE SHEET
NOTES:

PROJECT: SUPPLY & OPERATION OF LEVEL 2 &
LEVEL 3 CHARGERS FOR ELECTRIC VEHICLES

g 2| &

14 4 @ a =] |.0|.

o < o s <

= = o

RESPONDENT: 3 =
MAX

CRITERIA WEIGHT 0.4 0.5 0.7 0.9 1 PTS

100

Experience and Qualifications

. Respondent demonstrates experience on
projects with similar scope and needs

. Qualification and experience 20
. WorkSafeBC Clearance
. Strength of Team proposed
. Reference projects
Pricing of Design, Upgrades & Installation 40

Schedule and flexibility in delivery of the

project 15

Specification, Functionality & Value Add

. Conformity with specifications provided

e  Technical & warranty support offered

. Demonstration of any “value added service” 10
the Respondent provides

. Ease of client access

Customer & Technical Support,

Warranties and After Install Service 15

EVALUATION TOTAL.:
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4.5.3 Scoring Method
The following method will be used to score the criteria:

Price: Price will be scored relative to other Respondents using the
following formula:

o Lowest Price + Respondent’s Price x Weighting = Score
Other Criteria: All other criteria (except Price) will be scored by the
evaluation committee, which will then be multiplied by the Weighting
factor to provide a total weighted score out of 100 which includes price.

4.5.4 Clarifications & Remedy Period
Notwithstanding the requirements for mandatory criteria and scored criteria
detailed above, the RDOS will allow the following remedies and clarifications at
its sole discretion:

Remedy for missing submission requirements: If the RDOS finds that a
Proposal fails to meet all the submission requirements required of this
RFP, then the RDOS may provide written notification to a Respondent
which identifies the requirements not met and provides the Respondent
with 48 hours to remedy and supply the requirements. The 48 hours
shall commence upon notification by the RDOS to the Respondent. This
option to remedy missing requirements shall not apply to Proposals not
received by the RFP Closing Date and Time.

Clarification of Proposals: During evaluation of the scored criteria, the
RDOS may at its sole option, request further details or clarification from
the Respondent and/or third parties, on aspects of a Proposal by way of
a written request for clarification. The written request shall clearly state
the required clarification and time limit to supply the information
requested. Following receipt of the clarification information, the RDOS
may use this information to reassess and/or re-score the Proposal
according to the scored criteria.

4.5.5 Ranking of Respondents:
Following completion of the evaluation against the scored criteria, the weighted
scores for each Proposal will be added together, and Proposals will be ranked
according to their total weighted scores. The Respondent with the highest-
ranked Proposal will be invited to conclude a Contract with the RDOS. In the
event that two or more Proposals have an equal total weighted score, then the
Respondent with the Lowest Total Price will be invited to enter into a Contract
with the RDOS.

4.5.6 Conclusion and Execution of a Contract
Neither the RDOS nor any Respondent shall be legally bound to the other party
until the execution of a written Contract or issuance of a Purchase Order.
Following an invitation to a Respondent, by the RDOS, to conclude a Contract, it
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is expected that the RDOS and that Respondent would enter discussions which
may include, among other things:
e Clarification or amendment to the requirements, plus any resulting price
adjustments, based on items submitted in the Proposal.

¢ Amendments to the terms and conditions, based on items submitted in
the Proposal.

The RDOS would seek to execute a Contract within 10 days of issuing an
invitation to the Respondent to conclude a Contract. If the RDOS and the
Respondent do not, for any reason, execute a Contract within this time period,
the RDOS may discontinue the process with that Respondent and invite the
Respondent with the next-highest-ranked Proposal to conclude a Contract. The
RDOS may then continue this process until a Contract is executed, or there are
no further Respondents, or the RDOS otherwise elects to cancel the RFP
process entirely. For clarity, the RDOS may discontinue discussions with a
Respondent if at any time the RDOS is of the view that it will not be able to
conclude a Contract with that Respondent.

4.6 Other Terms & Conditions of this RFP Process
The following terms and conditions shall also apply to this RFP:

4.6.1 Proposals in English
All Proposals are to be in the English language only.

4.6.2 Only One Entity as Respondent
The RDOS will accept Proposals where more than one organization or
individual is proposed to deliver the service, so long as the Proposal identifies
only one entity that will be the lead entity and will be the Respondent with the
sole responsibility to perform the Contract if executed. Any other entity
involved in delivering the Service should be listed as a Sub-Contractor. The
Respondent may include the Sub-Contractor and its resources as part of the
Proposal and the RDOS will accept this, as presented in the Proposal, to
perform the evaluation. All Sub-Contractors to be used in the Service must be
clearly identified in the Proposal.

4.6.3 Proposals to Contain All Content in Prescribed Forms
All information that Respondents wish to be evaluated must be contained
within the submitted Proposal. Proposals should not reference external
content in other documents or websites. The RDOS may not consider any
information which is not submitted within the Proposal or within the pre-
prescribed forms set out in this RFP.

4.6.4 References and Experience
In evaluating a Respondent’s experience, as per the scored criteria, the RDOS
may consider information provided by the Respondent’s clients on the projects
submitted in the Proposal and may also consider the RDOS’s own experience
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with the Respondent.

4.6.5 RFP Scope of Work is an Estimate Only
While the RDOS has made every effort to ensure the accuracy of the
requirements and/or services described in this RFP, the RDOS makes no
guarantees as to the accuracy of the information provided. Any quantities or
measurements provided are estimates only and are provided to describe the
general nature and scale of the Services. Respondents must obtain all
information they deem necessary, including verification of quantities or
measurements to complete a Proposal.

4.6.6 Respondent’s Expenses
Respondents are solely responsible for their own expenses in participating in
this RFP process, including costs in preparing a Proposal and for subsequent
finalizations of an agreement with the RDOS, if required. The RDOS will not
be liable to any Respondent for any claims, whether for costs, expenses,
damages, or losses incurred by the Respondent in preparing its Proposal, loss
of anticipated profit in connection with any final Contract, or any matter
whatsoever.

4.6.7 Retention of Proposals and FOIPPA
Proposals submitted to the RDOS will not be returned and will be retained by
the RDOS and shall become the property of the RDOS upon submission.
Respondents should note that the RDOS may choose to make public any part
of this Proposal, or any Proposal and any executed contract-- including the
Contractors name and total contract price-- and further that, regardless of
whether and the extent to which the RDOS elects to make anything available
to the public, the RDOS would be required to disclose all or part of a Proposal
or the executed contract pursuant to a request for disclosure under the
Freedom of Information and Privacy Act (FOIPPA). Respondents should be
aware of and review the RDOS'’s obligations under FOIPPA and the RDOS’s
limited ability to refuse to disclose third party information pursuant to Section
21 of FOIPPA.

4.6.8 Notification and Feedback to Unsuccessful Respondents
Notification of awards shall be made via the BC Bid portal. Unsuccessful
Respondents may then request a feedback email or telephone call with an
RDOS representative to obtain feedback on how their Proposal fared in the
evaluation. Such requests for feedback must be made within 30 days of
notification of the RFP results. Details of feedback provided will be at the
RDOS’s sole discretion to protect the confidentiality of other Respondents and
the RDOS’s commercial interest.

4.6.9 Conflict of Interest

All Respondents must disclose an actual or potential conflict of interest by
completing the Conflict-of-Interest form, page 8 of the Price, Specification and
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Experience RFP Form when submitting a Proposal. The RDOS may, at its
sole discretion, disqualify any Respondent from this RFP process, if it
determines that the Respondent’s conduct, situation, relationship (including
relationships of the Respondent’s employees and RDOS employees) create or
could be perceived to create a conflict of interest.

The RDOS may rescind or terminate a Contract entered if it subsequently
determines that the Respondent failed to declare an actual or potential conflict
of interest during this RFP process.

4.6.10 Confidentiality
All information provided to Respondents by the RDOS as part of this RFP
process is the sole property of the RDOS and must not be disclosed further
without the written permission of the RDOS.

4.6.11 Ability to Cancel RFP
Although the RDOS fully intends to conclude a Contract because of this RFP,
the RDOS may at its sole discretion, cancel or amend this RFP process at any
time without any liability to any Respondent.

4.6.12 Governing Law and Trade Agreements
This RFP is governed by the laws of the Province of British Columbia and any
other agreements which exist between the Province of British Columbia and
other jurisdictions.
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5 Part D — The Contract

SERVICES CONTRACT FOR “EXAMPLE”

THIS AGREEMENT dated the day of ,201_.

BETWEEN: REGIONAL DISTRICT OF OKANAGAN-SIMILKAMEEN
101 Martin St
PENTICTON, BC V2A 5J9
(the “District”)

AND: COMPANY
address

(the “Contractor”)

GIVEN THAT the District wishes to engage the Contractor to provide certain services to the District
and the Contractor wishes to contract with the District to provide such services to the District,
THIS AGREEMENT is evidence that in consideration of $1.00 paid by each party to the other, and
other good and valuable consideration, (the receipt and sufficiency each party acknowledges), the
District and the Contractor agree as follows:

1. Definitions

In this Agreement, in addition to the words defined above,

e “Contractor’s Proposal” means the Contractor's written proposal to the District for
performance of the Services, dated , a copy of which is attached.

o “District Representative” means or such other person as the District may
appoint in writing.

o “Governmental Approvals” means any licenses, permits, consents, authorizations,
certificates, operating certificates and other approvals of any kind from any
Governmental Authority that are required for or in connection with the performance of
the Services.

o “Governmental Authority” means any federal, provincial, local or other government or
governmental agency, authority, board, bureau or commission.

e “Personnel’” means any individuals identified by name in the Contractor’s Quotation and
any individuals employed or otherwise engaged by the Contractor to perform the
Services with the prior consent of the District;

¢ “RFP” means the Request for Proposals for the services issued by the District
dated .

e “Services” means the services and work described in the RFP, including all acts,
services and work necessary to achieve the objectives set out in the RFP.

o “Specifications” means the specifications and other requirements for the Services set out
in the RFP.

e “Standards” means any and all laws, enactments, bylaws, statutes, regulations, rules,
orders, permits, licenses, codes, building codes, professional standards and
specifications (including Canadian Standards Association standards) applicable to the
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provision of the Services, as they are in force from time to time or in the latest current
version, as the case may be.

Contractor Services

The Contractor shall perform the Services and shall do so in accordance with the
Specifications, all Standards and the terms of this Agreement.

The Contractor shall:

supply all labour, machinery, equipment, tools, supplies, material, labour and other
services and things necessary to perform the Services in accordance with this
Agreement;

obtain, maintain in good standing and comply with the terms of all Governmental
Approvals;

perform promptly and safely all of its obligations under this Agreement;

be just and faithful in the performance of its obligations under this Agreement, in its
dealings with the public and in its dealings with the District and the District
Representative;

promptly pay amounts owing to the District under this Agreement when due; and
pay all costs and expenses whatsoever associated with performing the Services and its
other obligations under this Agreement.

Project Scope Modifications

The contractor is advised that the District may modify elements of the project scope where
these modifications are in the best interests of the District. This may include deletion of
certain tasks/deliverables, and/or cancellation of the project. The District will ensure the
contractors are paid all eligible fees for works completed to the date of any proposed
modification. Where unanticipated delays occur (for any reason) that impact (delay)
aspects of the contractors work program, the contractor shall not seek compensation for
said delays. Further, no additional works shall be undertaken in relation to this assignment
without the prior written approval of District staff.

Term

This Agreement shall commence on and expire on

Contractor Personnel

The Contractor will perform the Services using only the Personnel named in the
Contractor’s Proposal, unless otherwise approved in writing by the District Representative.

Warranty as to Quality of Services

The Contractor represents and warrants to the District that the Contractor and the
Personnel have the education, training, skill, experience and resources necessary to
perform the Services in accordance with this Agreement and the Contractor acknowledges
and agrees that the District has entered into this Agreement relying on the representations
and warranties in this section.

20



Regional District of Okanagan-Similkameen — Design and Build Electrical Upgrade and Installation of Electric Vehicle Charging

Stations

10.

11.

12.

Remuneration & Reimbursement

The District shall pay the Contractor for the performance of the Services as follows:
[Identify fees/disbursements or reference schedule or Contractor’s Quotation]
Taxes

The District shall be responsible for paying any goods and services taxes, harmonized
sales taxes and provincial sales taxes payable with respect to the provision of the services
to the District.

Invoices & Payment

Not more than once each month, the Contractor may deliver an invoice to the District, in
respect of the immediately preceding month, setting out the aggregate amount of fees and
disbursements claimed for Services performed in that preceding month. The District shall,
to the extent the District is satisfied the fees and disbursements are for Services satisfactorily
performed by the Contractor, pay the Contractor the fees and disbursements claimed in any
invoice delivered in accordance with this section, within 30 days after delivery of such invoice
to the District.

Hold Back or Set Off

The District may hold back payment or set off against payment if, in the opinion of the District
acting reasonably, the Contractor has failed to comply with any requirements of the Contract.

District's Representative

The District appoints the District Representative as the only person authorized by the
District to communicate with the Contractor in respect of this Agreement. The District shall
not be bound to the Contractor by communication from any person other than the District
Representative.

Indemnity

The Contractor shall indemnify, and save harmless, the District, and its elected and
appointed officials, employees, Contractors and agents, from and against all claims, losses,
damages, costs, expenses (including legal fees and disbursements), liabilities, actions and
proceedings, suffered, made, incurred, sustained, brought, prosecuted, threatened to be
brought or prosecuted, in any manner caused by, based upon, occasioned by or attributable
to, any willful or negligent act or omission, or other actionable wrong, on the part of the
Contractor, its employees, Contractors or agents, connected with the performance or breach
of this Agreement by the Contractor. The Contractor’s obligations under this section shall
survive the expiry or earlier termination of this Agreement

Workers Compensation

The Contractor shall, at all times, in providing the Services and otherwise performing its
obligations under this Agreement, comply with the Workers Compensation Act (British
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14.

Columbia) and all regulations and orders from time to time in force thereunder, including
the Occupational Health and Safety Regulation, and, upon request from the District,
provide evidence of any required registration under that Act and evidence of compliance
with any requirement under that Act to make any payments or pay assessments.

Insurance Requirements

The Contractor shall obtain and maintain during the currency of this Agreement
commercial general liability insurance providing coverage for death, bodily injury, property
loss and damage and all other losses arising out of or in connection with the provision of
the Services in an amount not less than $5,000,000.00 per occurrence, or in such a greater
amount as may be required by the District Representative from time to time, acting
reasonably.

The Contractor shall cause all policies of insurance required to be taken out by it under
this Agreement to be with insurance companies satisfactory to the District and to:

a) name the District as additional insured

b) include that the district is protected notwithstanding any act, neglect or
misrepresentation by the Contractor which might otherwise result in the
avoidance of a claim and that such policies are not affected or invalidated by any
act, omission or negligence of any third party which is not within the knowledge
or control of the insureds;

c) be issued by an insurance company entitled to carry on the business of
insurance under the laws of British Columbia;

d) be primary and non-contributing with respect to any policies carried by the
District and shall provide that any coverage carried by the District is in excess
coverage;

e) not be cancelled or materially changed without the insurer providing the District
with 30 days written notice stating when such cancellation or change is to be
effective;

f) be maintained for a period of 12 months per occurrence;

g) notinclude a deductible greater than $5,000.00 per occurrence;

h) include a cross liability clause; and

i) be on other terms acceptable to the District Representative, acting reasonably.

Errors & Omissions Insurance

The Contractor shall, at the Contractor’'s expense, establish and maintain professional
errors and omissions insurance to the following minimum requirements:

Minimum Insurance

(a) Contractor Services for projects
not exceeding $500,000 in value $1,000,000

(b) Contractor Services for projects
exceeding $500,000 in value $2,000,000

*The Maximum deductible in all categories shall be $50,000/$100,000
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16.

17.

18.

The Contractor accepts responsibility for the acts and omissions of all Sub-Contractors it
may engage in rendering the Service on the Project.

The Contractor’s professional errors and omissions insurance shall remain in force for the
life of the Project and for twenty-four (24) months after substantial completion, and shall
contain the following endorsement to provide the The District with prior notice of changes
and cancellations.

“The Insurer and the Insured Contractor shall provide written notice to be delivered by
hand, or sent by registered mail to the The District at least thirty (30) days in advance of
the activation date of any proposed cancellation, change or amendment restricting
coverage under this policy”

Insurance Certificates

The Contractor shall provide the District with certificates of insurance confirming the
placement and maintenance of the insurance, promptly after a request to do so from time
to time by the District.

District May Insure

If the Contractor fails to insure as required, the District may effect the insurance in the
name and at the expense of the Contractor and the Contractor shall promptly repay the
District all costs incurred by the District in doing so. For clarity, the District has no
obligation to effect such insurance.

Termination at District’s Discretion

The District may, in its sole discretion and without reason, terminate this Agreement upon
notice to the Contractor. If the District terminates this Agreement under this section, the
Contractor shall be entitled to be paid for all Services satisfactorily performed by the
Contractor up to the date of such termination in accordance with this Agreement. The
Contractor is not entitled to, and irrevocably waives and releases the District from any and all
claims for, any damages or compensation for costs incurred, loss of profit or loss of
opportunity, directly or indirectly arising out of termination of this Agreement.

Termination for Default

The District may terminate all or any part of, the Services by giving notice of termination
to the Contractor, which is effective upon delivery of the notice, if:

a) the Contractor breaches this Agreement, and the Contractor has not cured the
breach, within five days after notice of the breach is given to the Contractor by
the District; or

b) the Contractor becomes bankrupt or insolvent, a receiving order is made against
the Contractor, an assignment is made for the benefit of its creditors, an order is
made or resolution passed for the winding up or dissolution of the Contractor, or
the Contractor takes the benefit of any enactment relating to bankrupt or
insolvent debtors.

Without limiting any other right or remedy available to the District, if the District terminates
part or all of the Services under this section, the District may arrange, upon such terms and
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22,

conditions and in such manner as the District considers appropriate, for performance of all or
any part of the Services remaining to be completed, and the Contractor shall be liable to the
District for any expenses reasonably and necessarily incurred by the District in engaging the
services of another person to perform those Services (including the amount by which the
fees, disbursements and other costs payable by the District exceed those that would have
been payable to the Contractor for completion of the Services under this Agreement). The
District may set off against, and withhold from amounts due to the Contractor, such amounts
as the District estimates shall be required to cover the District's costs of correcting any
breaches of the Contractor’s obligations under this Agreement and to be incurred by the
District to complete all or any part of the Services.

Records

The Contractor:

a) shall keep proper accounts and records of its performance of the Services,
including invoices, receipts and vouchers, which shall at all reasonable times be
open to audit and inspection by the District, which may make copies and take
extracts from the accounts and records;

b) shall keep reasonably detailed records of performance of the Services, which
shall at all reasonable times be open to inspection by the District, which may
make copies and take extracts from the records;

c) shall afford facilities and access to accounts and records for audit and inspection
by the District and shall furnish the District with such information as the District
may from time to time require regarding those documents; and

d) shall preserve, and keep available for audit and inspection, all records described
in this section for at least two years after completion of the Services, expiry of
this Agreement or termination of this Agreement, whichever applies.

Copyright & Intellectual Property

The Contractor irrevocably grants to the District the unrestricted license for the District to
use and make copies of for the District's purposes and activities any work whatsoever
generated by or on behalf of the Contractor in performing the Services in which copyright
may exist. Without limiting the foregoing, the Contractor irrevocably grants to the District the
unrestricted license for the District to use for the District’s purposes and activities all technical
information and intellectual property, including inventions, conceived or developed, or first
actually reduced to practice, in performing the Services. For clarity, the licenses granted by
this section shall survive the expiry or earlier termination of this Agreement.

Agreement for Services

This is an agreement for the performance of services and the Contractor is engaged under
this Agreement as an independent Contractor for the sole purpose of providing the Services.
This Agreement does not create a joint venture or partnership. Neither the Contractor nor
any of its employees or Contractors is engaged by the District as an agent of the District or
has any authority to bind the District in any way whatsoever.

Withholding Taxes

The Contractor will be pay and remit, and otherwise be responsible for, all withholding
taxes, income taxes, Canada Pension Plan contributions, employment insurance

24



Regional District of Okanagan-Similkameen — Design and Build Electrical Upgrade and Installation of Electric Vehicle Charging

Stations

23.

24,

25.

26.

27.

deductions and any other deductions required by the applicable provincial or federal
statutes for the Contractor and any of its employees. The Contractor agrees to indemnify
and hold harmless the District should the District be required to pay any remittances
described above.

Assignment

The Contractor shall not assign this Agreement or the benefit hereof without the prior
written consent of the District, at its sole discretion.

Time of the Essence

Time is of the essence of this Agreement.

Alternative Rights & Remedies

Exercise by a party to this Agreement of any right or remedy of that party, whether granted
in or under this Agreement or at law or equity, does not limit or affect any other right or remedy
of any kind, whatever its source, that the party may have against the other party and does
not affect the right of the party exercising the right or remedy to exercise other rights or
remedies against the other party.

Notice
Any notice, direction, demand, approval, certificate or waiver which may be or is required
to be given under this Agreement shall be in writing and delivered personally or by courier or
sent by fax or e-mail, addressed as follows:
To the District:
The Regional District of Okanagan-Similkameen
101 Martin St
Penticton, BC, V2A 5J9
Fax Number: (250)
E-mail Address:
Attention:
To the Contractor:

Fax Number: (250)
E-mail Address:
Attention:

or to such other address, e-mail address or fax number of which notice has been given as
provided in this section.

Any notice, direction, demand, approval or waiver delivered is to be considered given on the
next business day after it is dispatched for delivery. Any notice, direction, demand, approval
or waiver sent by fax or e-mail is to be considered given on the day it is sent, if that day is a
business day and if that day is not a business day, it is to be considered given on the next
business day after the date it is sent. In this section, business day means a day other than
a Saturday, Sunday or B.C. statutory holiday.

Interpretation & Governing Law
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In this Agreement
a) reference to the singular includes a reference to the plural, and vice versa,
unless the context requires otherwise;
b) reference to a particular numbered section or Schedule is a reference to the
correspondingly numbered section or Schedule of this Agreement;
c) the word "enactment" has the meaning given to it in the Interpretation Act (British
Columbia) on the reference date of this Agreement;
d) reference to any enactment is a reference to that enactment as amended, unless
otherwise expressly provided;
e) reference to a month is a reference to a calendar month; and
f) section headings have been inserted for ease of reference only and are not to be
used in interpreting this Agreement.
This Agreement is governed by, and is to be interpreted according to, the laws of
British Columbia.
28. Binding on Successors
This Agreement ensures to the benefit of and is binding upon the parties and their
respective successors, trustees, administrators and receivers, despite any rule of law or
equity to the contrary.
29. Entire Agreement
This Agreement is the entire agreement between the parties and it terminates and
supersedes all previous communications, representations, warranties, covenants and
agreements, whether verbal or written, between the parties with respect to the subject matter
of this Agreement.
30. Waiver
Waiver of any default by either party shall be express and in writing to be effective, and a
waiver of a particular default does not waive any other default.
As evidence of their agreement to be bound by this Agreement, the parties have executed
this Agreement below, on the respective dates written below.
Regional District of Okanagan-
Similkameen

by its authorized signatories:

Jim Zaffino, CAO

Mark Pendergraft, Chair
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[IF CONTRACTOR IS AN INDIVIDUAL]

Signed, Sealed and Delivered in the
presence of:

Name:

)
)
)
)
Witness: )
)
)
Address: )

)

)

Occupation

[IF CONTRACTOR IS A CORPORATION]

by its authorized signatories:

Name:

Name:
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6 Part E - RFP Forms

Refer to RFP attachment, “Price, Specification and Experience RFP Form”, which
contains the following:

= Pricing, Specification and Experience Form
= Addenda Form

= Conflict of Interest form

= Exceptions to Contract Form

28



Regional District of Okanagan-Similkameen — Design and Build Electrical Upgrade and Installation of Electric Vehicle Charging
Stations

Appendix A — EV Charger Locations
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Figure 2 Site Plan - 1655 Resenvoir Rood

Figure 3 Side View - EV Chargers -
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2. The Landfill - 1765 Reservoir Road, Penticton (49.52146303, -119.5461929)
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Figure 5 Site Plan - 1765 Reservair Rood

Figure & Interiar Pane! Location - 1765 Resenvoir Rood

1765 Reservoir Road — Overview and Proposed Location for EV Chargers



1765 Reservoir Road — EV Chargers Location



1765 Reservoir Road — Main Panel



3. Similkameen Rec Center - 311 9 St, Keremeos (49.20793859258722, -119.817345312328438)




Similkameen — Main Breaker
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4. 1109 W|IIow Street, Okanagan Falls - Okanagan Falls Office (49.342705890503424, -119. 57266723123189)
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Figure 14 interior Panel Locotion - 1109 Willow 5t






Willow Street — Main Panel
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Figure 17 Panel Locations - 132 1st Street, Tulomeen

Tulameen - Overview of the location and proposed location of EV Charger
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101 Martin Street — Existing 150 kVA Transformer
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101 Martin Street — Main Switch
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101 Martin Street — Panels
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TABLEAU DE .I ENCLOSED

DISTAIE
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8215

PANELBOARD

LE POLE SPACE FILLERS
PLAOI??SBBE REMPISSAGE UNIPOLAIRES

“BFAB” FOR/POUR

“NA” OR/OU “NB”

“gEL” FOR/POUR “NC”
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400 AMP. MAX.
240 VOLTS AC/CA
3¢ 4 WIRE/TRIPHASE 4FILS

5000000

101 Martin Street — Panels

THIS DEVICE IS SUITABLE
FOR USE ON THE FOLLOWING
3 PHASE SYSTEMS:
240 V.AC. 3 3W and
120/208 V.AC. 3 f4W
1 & 2 POLE CIRCUIT BREAKERS
TYPE NA & NC RATED AT
120/240 V.AC. MAY BE USED
ONLY WHERE THE PHASE
VOLTAGE TO GROUND DOES
NOT EXCEED 120 V.A.C.
CE DISPOSITIF EST CONCU POUR
EMPLOI SUR LES SYSTEMES
TRIPHASES SUIVANTS:

240 V.CA. 30 3FILS et
120/208 V.C.A. 3 4FILS
DISJONCTEURS UNIPOLAIRES &
BIPOLAIRES NA & NC CALIBRES
A 120/240 V.C.A. PEUVENT ETRE
UTILISES UNIQUEMENT 00 LA
TENSION MISE A LA TERRE NE

DEPASSE PAS 120 V.C.A.

“STAB—LOK"
BREAKERS / DISJONCTEURS
TYPE POLES NO
NC;NA 1 42
NC 2 21
NA R 20

APPROVED "CuAL" APy 3
AL APPROUV
EER LIMITED
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101 Martin Stfeét — Panels
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101 Martin Street Electrical Room
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101 Martin Street Main Switch






Figure 9 Site Plan - 224 Robinson Ave

Figure 10 EV Charger Locotion = 224 Robinson Ave



