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The Regional District of Okanag@milkameen (RDOS) is seeking proposals from qualified
Contractors to design and construct a full size, outdoor basketball court which conforms to the
requirements set out in Part B (thers&es). The work is subject to a land transfer agreement
between the Town of Oliver and the RDOBe successful Respondent shall apply for the
necessary permitting.

Three (3) photographs depicting the site location for the basketball court have bdadedadn
the appendices.

¢tKAa wCt R2O0dzyYSyid RSAONAOGSa (KS aSNBAOSA 4&2dA
process, basic proposal requirement and the evaluation criteria the RDOS intends to use to
select a preferred Respondent.

Respondents are encoaged to use innovation to provide a proposal that meets the needs of
the Regional District and adds additional value to the project.

Proposals may be submitted to:

Regional District of Okanaga8imilkameen,

C/o Mike Ummenhofer, Procurement Manager,
101 Martin Street, Penticton BC V2A 5J9

Up to 2:00pm local time on the closing date.

Proposalgnay also be sent electronicatly the following email address:

mummenhofer@rdos.bc.ca

Questions will not be acceptkor answered after, August 12t, 2024 @ 2:00 PM.
* PROPOSALS WILL NOT BE OPENED IN PUBLIC *

In order to submit a respae to this RFP, the Respondent M8 Tegistered as a Plan taker
on the BC BID Website:

https://www.bcbid.gov.bc.ca/page.aspx/en/usr/login?ReturnUrl=%2fpage.aspx%2fen%2fbuy
%2fhomepage

Only by being registered, can a Respondent be certain to receive addenda notifications.
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REGIONAL DISTRICT OF OKANARNKAMEEN
REQUEST FOR PROPOSALS
Design/Build Full Size, Outdoor Basketball Court
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Part A Background

Part B:The Services full details of the consulting Services required

Part C The RFP Processhe process for submissions, evaluation and award of the Contract
Part D The Contract, the Contract the Regional District will enter into with the selected
Contractor

Part E:Sample Formg Sample forms a Respondent should tssubmit the information

necessary to evaluate the Respondent.
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The proposed location for the new outdoor basketball court is centrally located within the

Oliver & District Recreation Complex which includes an arena, community thaisficentre,
2dz0R22NJ L122f 3> (SYyAakLIAO|ItS oFfft O2dzNIasx ol ff
and outdoor band shell. There is ample parking and two washroom buildings on the site making

the complex a hub of activity at all times of the dayd year and an ideal location for special

event hosting. The proposed location had been used for several years as lawn bowling greens,
however a significant decline in the number of players over the past 5 years had resulted in the
space being used rdeif at all. Basketball is an extremely popular sport in the community and

a growing sport within Canada.

Currently, outdoor basketball activities are limited to the hoops located at the elementary
schools and secondary schools which are not accesilihe public during school hours and

were designed for-®n-3 play by students-42 years of age. The basketball hoops at the
secondary school were installed within a busy parking lot so can rarely be used for full court
games. In 2019 a set of comation nets (basketball and ball hockey) were removed from

[ A2y Q& tIFN] G2 LINRPOGARS | RRAGAZYIFE aLl OS F2NJ dz
removal of only remaining regulation sized basketball hoop (half court) on public property took
place in 2022 during the construction of four new pickle ball courts at the recreation complex.
The outcome of this project would be to have a regulation basketball court to add to the overall
draw of the recreation complex and that could be used for casuzd/pp sport, camps/clinics

and tournaments/special events.

There are overhead power lines nearby and underground electrical around the perimeter of the
site. Underground irrigation exists throughout the location. Mature trees surround the area
and the avner would like to see protection of these trees during construction to maintain the
cooling effect and aesthetics that the trees bring to the site.
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1.0 SCOPE OF RFP

The scope of work shall include be not be limited to the following:

t NPGARS || RS&aAdy F2NI I mMnnQEppQ Cdzff {ATS
wSY203S SEAaGAY3T Loy o026ftAy3a INBSY omuHyQ E
Disposal of all removed material

Fine grade and compact entire area, subgrade for new paving ensuring proper drainage

Supply& yaidlt tt FaLKEFEEG &dzNFIFOS F2NI mannQEppQ O;

€ &€ €& €& €& ¢

Specify and apply layers of acrylic colour coatings and clear under coatings (a phased
approach may be necessary for this step of the project to ensure conditions are ideal
when applying the coatings. Late syi025 is acceptable)

Supply & Install basketball posts and hoops with tempered glass backboards
Mark regulation basketball playing lines
{ dzLJLJX & 3 L y & (-link féncing saipléte witrOtvo (P) Kdifosigg gates

Sports lighting for eening play should be included as an optional price

€ & € €& ¢

Innovations to allow for multisport use (i.e. ball hockey and lacrosse) may be included as
an optional price
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2.0 GENERAL INFORMATION

2.1 Timeline

The basketball design and construction inibs completed and delivered to the RDOS
November 1, 2024. Key milestone dates are identified in Figure 1. These dates may change as
the work unfolds.

Figure 1
Milestone Dates

Request for Proposal Issued July 23, 2024

Closing Date August 2@, 2024

Contract/Purchase Order executed August 3@, 2024

Work to begin September 3, 2024

Substantial completion (if applicable) October 18', 2024

Work to be completed November 1, 2024
2.2  Budget

The Regional District has budgeted a maximum of $100,000, (Taxes included) for the
completion of the basketball court.

2.3 Form d Services Contract

The basic form of contract the Regional District proposes to enter for the Contractor services is
attached adPart D of this RFP. The Regional District may require modifications to the form of
contract in order to address the specific requirements of this RFP, the content of the preferred
proposal and subsequent negotiations.

2.4 No Contractual Obligationssaa Resulof RFP or Proposal

This is a request for proposals only, and not a call for tenders or request for binding offers.
Nothing in this RFP is intended to constitute an offer of any kind by the Regional District and no
contractual obligations whatsoever (ih@dzRA Yy 3 &/ 2y G NI OG0 ! ¢ 0 akKlIl ff
submission of a proposal in response to this RFP.

(\R
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3.0 PROPOSAL CONTENT

3.1  (Qovering Letter

Acovering letter signed by an authorized representative of the Respondent, outlining
the propcsal and stating that the information contained in the propcaaaturately
describes the services to be provided.

3.2 Respondent Team:

I fA&ald 2F GUKS AYRAQGARdzZ ta F2NXAYy3I LI NL 27F
NEIljdzSaG§SR wSaLRyRSyld aSNBAOSasz AyOfdzZRAy3 |
copy

3.3  Scheduling

The proposal shall include a schedule for the delivery of thgsptavhich will work
within the Milestone Dates provided in figure 1, page 8.

3.4 Fees & Disbursements

The proposal will set out all fees and costs to be charged to the Regional District in order
to complete the extreme heat assessment and response plan.dfeés to Price Table
1.

3.5 Forms Provided in Part E

Respondents shall complete and include all forms provided in part E
4.0 INSTRUCTIONS TO RESPONDENTS

4.1  Questions Regarding this RFP:

Any question a Respondent has related to this RFP process must be submitted to the
RDOS in writing. Questions regarding this RFP must not be submitted to the RDOS via
any other method. Answers to questions received will be provided either directly to the
Respondent or via an addendum to all Respondents, through the BC Bid System.
Information obtained from any source other than the RDOS through the BC Bid System
is unofficial and must not be relied upon as part of this RFP.

All questions regardingthis Rt Ydzad 0SS adzo YAGOGSR LINAR2NJ G2
detailed under Section 3.2 of this RFP. Questions received after the Deadline for
Questions will be addressed if time permits.

10
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The Respondent is solely responsible for seeking any clarificapired regarding this
RFP, and the RDOS shall not be held responsible for angdarstanding by the
Respondent.

4.2 Timetable:

This RFP process will run to the following timetable. This timetable may be amended at
0§KS w5h{ Q& RAAa&aONSUGdadgendatotB BAPK (KS AaadzZ yoS

Event: Date:

Issue Date of this RFP July 23, 2024

Deadline for Questions August 12, 2024 @ 2:00
PM, Local Time

Last Day for Issue of Addenda August 14, 2024

RFP Closing Date and Time: August 26", 2024 @ 2:00
PM, Locallime

Project Award (estimated) August 30", 2024

Proposals may be submitted by hand to:

Mike Ummenhofer, Procurement Manager

Regional District of Okanagan Similkameen,
Reception, 101 Martin Street, Penticton BC V2A 5J9
Up to 2:00pm local time on thelosing date.

Proposals may also be sent electronically to the following email address:

mummenhofer@rdos.bc.ca

Please NoteRespondents are cautioned that the timing of their proposal submission is based

on when the Proposal is received by the Regional District. Proposals submissions can be delayed
due to file size, transmission speed and other factors. For this reason, it is recommended that
the Respondent(s) allow sufficient time to deliver or email theagp®sal, including all

attachments and other submission details.

The RDOS assumes no responsibility for the receipt of Proposals where the instructions detailed
above have not been complied with.

11
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4.3 Definitions Used in this RFP:

_5) The following arelefinitions used in this RFP document. Whenever one of the
— | | following terms is used with a capitalized first letter, the term shall have the mea
as set out below.

G! RRSYRIé¢ 2NJ ! RRSYRdzyYé YSIFya [ RRAGAZYIE Ay’
issuedby the RDOS in accordance with Section 3.2 Timetable.

G/ 2y GNF OlG¢ YSIya I gNARGGSY O2y (G NIF OG F2NJ GKS
Response Plan Services that may result from this RFP, executed between the RDOS and the
successful Respondent.

GNR LR alfé YSIya I tNRLRalf adoYAUGGSR o0& | w
® aw5h{¢ YSlIya (KS wS3aAiazylf 5A&a0GNAOG 2F hil
GwSalLlRyRSyi(ié¢ YSIya | LISNaA2Y 2N SyidAide GKFG

GwCt ¢ YSIya (KAa (ExtBeharia Adssebdnidt andRespanid plard),

including all forms.

awCt [/ ft2aAy3a 51 TS |-yﬁe ¢AYSE YSI-)/é G§KS RIGS |
received by in accordance with Section 3.2. The time will be determined by the RDOS web

clock.

G{ SP&AESIya GKS ydzyo SNBR SOGA2Yy 2F (GKS NBT!
G{ SNWAOSaé¢ YSIya @K N
Respondent, as outlined in schedule A.

a
IA0Sa gKAOK GKS w5h-

G{dz@ yGNI OG2NE YSIya | LISNA 2 yhattheIReNdond&NA K A LIZ
proposes to contract with to deliver part of the Services, in a subordinate relationship to
the Respondent.

4.4  Amendment of a Proposal by Respondent:

A Respondent may amend a Proposal at any time up until the RFP Closing Date and Time.
Amendments may be submitted in the same way as the original Proposal, as detailed in Section
3.2 of this RFP.

12
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RFP Design/Build of an Outdoor Basketball Court

4.5  Withdrawal of a Proposal by Respondent:

A Respondent may withdraw a Proposal that is already submitted at any time throughout the
RFP processiéluding after the Closing Date and Time. To withdraw a Proposal before the

Closing Date and Time, the Respondent must contact the RDOS in writing in the same manner
as the original submission. To withdraw a Proposal after the Closing Date and Time, the
Respondent shall submit a request in writing to:

Attention:

Mike Ummenhofer, Procurement Manager

Regional District of Okanaga8imilkameen 101 Martin Street

Penticton, B.C. V2A 5J9
AND/OR

mummenhofer@rdos.hca

Addenda Issued by RDOS:

This RFP may only be amended by way of an Addendum issued in accordance with this Section.

At any time up until the Closing Date and Time, the RDOS may issue an Addendum in order to
amend, clarify, or answer questions to thiBRR Each Addendum will be issued through the BC

Bid portal. Each Addendum will form an integral part of this RFP. Respondents are solely
responsible for checking for Addenda up until the Closing Date and Time.

If the RDOS deems it

necessary to issugn Addendum after the Last Day for Issue of Addenda, as detailed in Section

3.2, then the RDOS may extend the RFP Closing Date and Time in order to provide Respondents

with more time to complete their Proposal.

Respondents are required to acknowledge ang all addenda issued by the RDOS, using the

|l RRSYRI 1'01y26ftSR3ISYSYyld F2N)¥:Z

submission.

Send @neral ard technical equiries to:

Mike Ummenhofer, Procurement Manager

Email:mummenhofer@rdos.bc.ca

and
Carol Sheridan, Director of Recreation, Town of Oliver

Email:csheridan@oliver.ca

13
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5.0 EVALUATION OF PROPOSALS & AWARD OF CONTRACT:

The RDOS witbnduct the evaluation of Proposals and selection of a successful Respondent in
accordance with the process detailed in this Section. Evaluation of Proposals will be by an
evaluation committee which may include RDOS employees and/or Contractors. The(R®O
intent is to enter into a Contract with the Respondent who has met all mandatory criteria and
who has the highest overall ranking based, on this evaluation process.

5.1  Mandatory Criteria:

Proposals not clearly demonstrating that they meet the followinghdaory criteria will
be excluded from further consideration in the evaluation process.

Mandatory Criteria:

The Proposal must be received by the RFP Closing Date and Time, in
accordance with the requirements of Section 3.2 and must include the
following:

Price form pages 290

Methodology form page 31

Experience form pages 3%

Schedule Form 35

Addenda Acknowledgement form page 36

Subcontractors Form 37

Exceptions to contract form page 38

Conflict of interest form page 39

5.2 Scored Criteria:

Onlyproposals that meet all of the Mandatory Criteria will be accessed further using the
following scored criteria:

14
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o
PROJECT: DESIGN/BJQUTDOOR BASKETBBOURT 4 2 S
x s o =) L
o} 5 « o} Z ©
o & y Q F 2
: a o o 0 =
RESPONDENT: < 2 5
2 [
O
MAX PT.
CRITERIA WEIGHT 0.4 0.5 0.7 0.9 1 100 3
Methodology/Design
- Clear understanding of project scope, challenges and
solutions required
-Design Details
-g2N) LI LY SKAOK YSSia 2N § 30
needs
- creativity in solutionprovided
-RSY2yaidNr A2y 2F Fye adltd
provides
Contractor Experience
- Respondent demonstrates experience on projects with
similar scope and needs
S ) 30
- qualification and experience
- skills of proposed team members
- sub-Contractor experience, skills and qualifications
Schedule to complete project 15
Price 10
References 15

EVALUATION TOTA
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5.3  Scoring Method:

The following method will be used to score the criteria:

Price: Pricavill be scored relative to other Respondents using the following formula:

[26Sa0 t NAOS p wSalLRyRSy(iQa t NAOS P 2SAIKGA)
Other Criteria: All other criteria (except Price) will be scored by the evaluation committee,

which will then be multiplied ¥ the Weighting factor to provide a total weighted score out
of 100 which includes price.

5.4  Clarifications & Remedy Period:

Notwithstanding the requirements for mandatory criteria and scored criteria detailed
above, the RDOS will allow the following remedied clarifications at its sole
discretion:

A Remedy for missing submission requirementisthe RDOS finds that a Proposal
fails to meet all of the submission requirements required of this RFP, then the
RDOS may provide written notification to a Responadehich identifies the
requirements not met and provides the Respondent with 48 hours to remedy
and supply the requirements. The 48 hours shall commence upon notification
by the RDOS to the Respondent. This option to remedy missing requirements
shall notapply to Proposals not received by the RFP Closing Date and Time.

A Clarification of ProposalsDuring evaluation of the scored criteria, the RDOS
may at its sole option, request further details or clarification from the
Respondent and/or third parties, aspects of a Proposal by way of a written
request for clarification. The written request shall clearly state the required
clarification and time limit to supply the information requested. Following
receipt of the clarification information, the RDOS mu&g this information to
reassess and/or rscore the Proposal according to the scored criteria.

5.5 Ranking of Respondents:

Following completion of the evaluation against the scored criteria, the weighted scores
for each Proposal will be added together, dbposals will be ranked according to

their total weighted scores. The Respondent with the higitasked Proposal will be
invited to conclude a Contract with the RDOS. In the event that two or more Proposals
have an equal total weightedcore, then theRespondent with the Lowest Total Price

will be invited to enter into a Contract with the RDOS.

16
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5.6 Conclusion and Execution of a Contract:

Neither the RDOS nor any Respondent will be legally bound until the execution of a
written Contract or issuance of a Rhase Order. Following an invitation to a

Respondent, by the RDOS, to conclude a Contract, it is expected that the RDOS and that
Respondent would enter into discussions which may include, among other things:

1 Clarification or amendment to the requiremenislus any resulting price
adjustments, based on items submitted in the Proposal.

1 Amendments to the terms and conditions, based on items submitted in the
Proposal.

The RDOS would seek to execute a Contract within 10 days of issuing an invitation to the
Repondent to conclude a Contract. If the RDOS and the Respondent do not, for any
reason, execute a Contract within this tirperiod, the RDOS may discontinue the

process with that Respondent and invite the Respondent with the-higtiestranked
Proposal taconclude a Contract. The RDOS may then continue this process until a
Contract is executed, or there are no further Respondents, or the RDOS otherwise elects
to cancel the RFP process entirely. For clarity, the RDOS may discontinue discussions
with a Repondent if at any time the RDOS is of the view that it will not be able to
conclude a Contract with that Respondent.

6.0 OTHER TERMS & CONDITIONS OF THIS RFP PROCESS:

The following terms and conditions shall also apply to this RFP:
Proposals in English:
All Poposals are to be in the English language only.
6.1  Only One Entity as Respondent:

The RDOS will accept Proposals where more than one organization or individual is
proposed to deliver the service, so long as the Proposal identifies only one entity that
will bethe lead entity and will be the Respondent with the sole responsibility to perform
the Contract if executed. Any other entity involved in delivering the Service should be
listed as a Sulontractor. The Respondent may include the-Santractor and its
resources as part of the Proposal and the RDOS will accept this, as presented in the
Proposal, in order to perform the evaluation. All Stdéntractors to be used in the
Service must be clearly identified in the Proposal.

17
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6.2  Proposals to Contain All Conteim Prescribed Forms:

All information that Respondents wish to be evaluated must be contained within the
submitted Proposal. Proposals should not reference external content in other
documents or websites. The RDOS may not consider any information whath is
submitted within the Proposal or within the pygrescribed forms sebut in this RFP.

6.3  References and Experience:

Ly S@lftdz2 dAy3a I wSaLRyRSyiQa SELSNASyOS:s |
O2yaARSNI AYT2NNI GA2Y LINBOhthPigjecs subniitiedin wS 4 LI2
0KS tNRLRAlIESX YR YI& Ffaz2z O2yaARSNI GKS w5

6.4  RFP Scope of Work is an Estimate Only:

While the RDOS has made every effort to ensure the accuracy of the requirements
and/or Services descal in this RFP, the RDOS makes no guarantees as to the accuracy
of the information provided. Any quantities or measurements provided are estimates
only and are provided to describe the general nature and scale of the Services.
Respondents must obtainlahformation they deem necessary, including verification of
guantities or measurements in order to complete a Proposal.

65 wSalLlyRSyidiQa 9ELISyasSay
Respondents are solely responsible for their own expenses in participating in this RFP
process, including cosiis preparing a Proposal and for subsequent finalizations of an
agreement with the RDOS, if required. The RDOS will not be liable to any Respondent
for any claims, whether for costs, expenses, damages or losses incurred by the

Respondent in preparing itgdposal, loss of anticipated profit in connection with any
final Contract, or any matter whatsoever.

6.6  Retention of Proposals and FOIPPA:

Proposals submitted to the RDOS will not be returned and will be retained by the RDOS

and shall become the property tie RDOS upon submission. Respondents should note

that the RDOS may choose to make public any part of this Proposal, or any Proposal and
any executed contraetincluding the Contractors name and total contract pri@nd

further that, regardless of whe#tr and the extent to which the RDOS elects to make

anything available to the public, the RDOS would be required to disclose all or part of a
Proposal or the executed contract pursuant to a request for disclosure under the

Freedom of Information and Privagygt (FOIPPA). Respondents should be aware of and
NEOASSG (KS ws5h{Qa 26fA3aFrGA2ya dzy RSNJ ChLt t!
disclose third party information pursuant to Section 21 of FOIPPA.
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6.7  Notification and Feedback to Unsuccessful Responiden

Notification of awards shall be made via the BC Bid portal. Unsuccessful Respondents

may then request a feedback email or telephone call with an RDOS representative in

order to obtain feedback on how their Proposal faired in the evaluation. Suclesexju

for feedback must be made within 30 days of notification of the RFP results. Details of

FSSRoFO]l LINRPGARSR gAff 6S i GKS wh55h{Qa &z

O2YyFARSYUGAlLftAGE 2F 20KSNJ wSalLRyRSyda FyR i
6.8  Conflictof Interest:

All Respondents must disclose an actual or potential conflict of interest, by completing

the Conflictof-Interest form, included on page 44 that are requested of Respondents

when submitting a Proposal. The RDOS may, at its sole discrasqualify any
wSaLR2yYyRSYld FTNRY (KAa wCt LINROSaaszx AT Ad RS
dAlbdzr GA2YyY NBfFGA2YAKALI 0 Ay Of dzZRAYy 3 NBf | GA2
employees) create or could be perceived to create a conflict of interest

6.9 Rescind or Terminate Contract:

The RDOS may rescind or terminate a Contract entered into if it subsequently
determines that the Respondent failed to declare an actual or potential conflict of
interest during this RFP process.

6.10 Confidentiality:

All informaion provided to Respondents by the RDOS as part of this RFP process is the
sole property of the RDOS and must not be disclosed further without the written
permission of the RDOS.

6.11 No Contract A and No Claims:

This RFP process is not intended to create ibmoffers and no contractual obligations
GKIFE1a2SOSNI 6AyOf dzZRAY 3 gKIFG Aa O2YY2yfeé NBF
the RDOS and any Respondent upon the submission of a Proposal in response to this

RFP. For extra clarity, both the Respondamd the RDOS are free to cancel their

participation in this RFP process at any time up until the execution of a written Contract

or issuance of a Purchase Order by the Regional District for the Services.

Without limiting the above paragraph, no Respondshall have any claim whatsoever
F3FAyad GKS ws5h{ F2NJIyeé RIFIYIFI3S 2N 23KSNJ f
participation in this RFP, including where the RDOS does not comply with any aspect of

this RFP as well as any claim for loss of profits or Proposparation costs should the

RDOS not execute a Contract with the Respondent for any reason whatsoever.
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6.12 Right to Cancel RFP:

Although the RDOS fully intends to conclude a Contract as a result of this RFP, the RDOS
may at its sole discretion, cancelamend this RFP process at any time without any
liability to any Respondent.

6.13 Governing Law and Trade Agreements:

This RFP is governed by the laws of the Province of British Columbia and any other
agreements which exist between the Province of British Colarabd other jurisdiction.
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THIS AGREEMENT dated the day of , 202_.

BETWEEN: REGIONAL DISTRICT OF OKANSBANKAMEEN

101 Martin St

PENTICTON, BC V2A 5J9

O0KS awS3IA2yltf 5A&a0GNRAOGEVD
AND: COMPANY

Address

Address

OGKS a/ 2y 0N OG2NED
GIVEN THAT the Regional District wishes to engage the Contractor to provide certain services to
the Regional District and the Contractor wishes to contract with the Regiaestaicbto provide
such services to the Regional District, THIS AGREEMENT is evidence that in consideration of
$1.00 paid by each party to the other, and other good and valuable consideration, (the receipt
and sufficiency each party acknowledges), the &egiDistrict and the Contractor agree as
follows:

1.0 Definitions
In this Agreement, in addition to the words defined above,

G/ 2y GNF OG2NNRa tNRLRalfé YSIya (GKS /2y aNF OG2NH
performance of the Services, dated , a copy of which is attached.

GwSAA2Yy I f S5AAGNARAOG wSLINBaSydal aA@dS¢ég YStya pyuyy
District may appoint in writing.

GD2OSNYYSy Gt ! LIINROIfaég YSHya +tye fA0SyasSax
operating certificates and other approvals of any kind from any Governmental Authority that

are required for or in connection with the performance of the Services.

GD2OSNYYSy Gt !'dzikK2a2NAGeé YSEFya Fyeé FSRSNIEI LI
govemnmental agency, authority, board, bureau or commission.

Gt SNE2YYySté¢ YSIiya ye AYRAGARdAzZ fa ARSYGATASR
individuals employed or otherwise engaged by the Contractor to perform the Services with the

prior consent othe Regional District;
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GwCt ¢ YSIya (0KS wSljdzSad F2NJtNRLRAaAlFfa F2N 0KS
dated

G{ SNBAOS&a¢ YSlIya GKS aSNWAOSa yR 62NJ] RSAONXR
work necessary to achieve tlobjectives set out in the RFP.

G{LISOAFAOFIGAZ2Yyaé¢ YSIya (GKS ALISOATAOFIGAZ2YA | YR
RFP.

{4l yRIFNR&a¢ YStya ltye FyR Ittt flgax Syl OGdYSyi
permits, licenses, codes, iding codes, covenants, professional standards and specifications
(including Canadian Standards Association standards) applicable to the provision of the

Services, as they are in force from time to time or in the latest current version, as the case may
be.

2.0 Contractor Services

The Contractor shall perform the Services and shall do so in accordance with the Specifications,
all Standards and the terms of this Agreement.

The Contractor shall:

(&)  supply all labour, machinery, equipment, tools, supplieaterial, labour and other
services and things necessary to perform the Services in accordance with this Agreement;

(b)  obtain, maintain in good standing and comply with the terms of all Governmental
Approvals;

(c) perform promptly and safely all of its obligations under this Agreement;

(d) be just and faithful in the performance of its obligations under this Agreement, in its
dealings with the public and in its dealings with the Regional District and the Registnilt D
Representative;

(e) promptly pay amounts owing to the Regional District under this Agreement when due;
and

() pay all costs and expenses whatsoever associated with performing the Services and its
other obligations under this Agreement.

22



Regional District of Okanag&imilkameen
RFP Design/Build of an Outdoor Basketball Court

Project 8ope Modifications

The Contractor is advised that the Regional District may modify elements of the project scope

where these modifications are in the best interests of the Regional District. This may include

deletion of certain tasks/deliverables, and/aarecellation of the project. The Regional District

will ensure the Contractors are paid all eligible fees for works completed to the date of any

proposed modification. Where unanticipated delays occur (for any reason) that impact (delay)

aspects ofthe Codtl O 2 NNRA& 62NJ] LINBINI YEI GKS /2y iNF Od2NJ
delays. Further, no additional works shall be undertaken in relation to this assignment without

the prior written approval of Regional District staff.

Term

This Agreement shall comence on and expire on

Contractor Personnel

CKS /2yiNIOG2NI gAff LISNF2N)Y (GKS { SNIBAOSa dzaAy
Proposal, unless otherwise approved in writing by the Regional District Representativ

Warranty as to Quality of Services

The Contractor represents and warrants to the Regional District that the Contractor and the
Personnel have the education, training, skill, experience and resources necessary to perform
the Services in accordance withig Agreement and the Contractor acknowledges and agrees
that the Regional District has entered into this Agreement relying on the representations and
warranties in this section.

Remuneration & Reimbursement

The Regional District shall pay the Contractorthe performance of the Services as follows:

Qx
O«
A

WLRSY(GATe FTSSakRAAO0dzZNESYSyiGa 2NJ NBFSNByOS
TaxesThe Regional District shall be responsible for paying any goods and services taxes,

harmonized sales taxes and provincidesadaxes payable with respect to the provision of the
services to the Regional District.

Invoices & PaymentiNot more than once each month, the Contractor may deliver an invoice to
the Regional District, in respect of the immediately preceding monthingetiut the aggregate
amount of fees and disbursements claimed for Services performed in that preceding month.
The Regional District shall, to the extent the Regional District is satisfied the fees and
disbursements are for Services satisfactorily perfednby the Contractor, pay the Contractor

the fees and disbursements claimed in any invoice delivered in accordance with this section,
within 30 days after delivery of such invoice to the Regional District.
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Hold Back or Set Offthe Regional District maypld back payment or set off against payment
if, in the opinion of the Regional District acting reasonably, the Contractor has failed to comply
with any requirements of the Contract.

Regional District's Representative

The Regional District appoints the Retal District Representative as the only person

authorized by the Regional District to communicate with the Contractor in respect of this
Agreement. The Regional District shall not be bound to the Contractor by communication from
any person other than # Regional District Representative.

Indemnity

The Contractor shall indemnify, and save harmless, the Regional District, and its elected and
appointed officials, employees, Contractors and agents, from and against all claims, losses,
damages, costs, expses (including legal fees and disbursements), liabilities, actions and
proceedings, suffered, made, incurred, sustained, brought, prosecuted, threatened to be

brought or prosecuted, in any manner caused by, based upon, occasioned by or attributable to,
anywillful or negligent act or omission, or other actionable wrong, on the part of the

Contractor, its employees, Contractors or agents, connected with the performance or breach of
GKAAa ! ANBSYSyid o6& GKS /2y (NI OG 2 Nfibn shall Bugrived 2 y (i NI
the expiry or earlier termination of this Agreement.

Workers Compensation

The Contractor shall, at all times, in providing the Services and otherwise performing its
obligations under this Agreement, comply with the Workers CompensatabriBritish

Columbia) and all regulations and orders from time to time in force thereunder, including the
Occupational Health and Safety Regulation, and, upon request from the Regional District,
provide evidence of any required registration under that &otl evidence of compliance with
any requirement under that Act to make any payments or pay assessments.

Insurance Requirements

The Contractor shall obtain and maintain during the currency of this Agreement commercial
general liability insurance providirgverage for death, bodily injury, property loss and damage
and all other losses arising out of or in connection with the provision of the Services in an
amount not less than $5,000,000.00 per occurrence, or in such a greater amount as may be
required bythe Regional District Representative from time to time, acting reasonably.

The Contractor shall cause all policies of insurance required to be taken out by it under this
Agreement to be with insurance companies satisfactory to the Regional District and to:

1 Name the Regional District as additional insured
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Include that the Regional District is protected notwithstanding any act, neglect or
misrepresentation by the Contractor which might otherwise result in the avoidance of a
claim and that such policies aretraffected or invalidated by any act, omission or
negligence of any third party which is not within the knowledge or control of the
insureds;

Be issued by an insurance company entitled to carry on the business of insurance under
the laws of British Columéy

Be primary and nottontributing with respect to any policies carried by the Regional
District and shall provide that any coverage carried by the Regional District is in excess
coverage;

Not be cancelled or materially changed without the insurer proyjdhe Regional

District with 30 days written notice stating when such cancellation or change is to be
effective;

Be maintained for a period of 12 months per occurrence;

Not include a deductible greater than $5,000.00 per occurrence;

Include a cross lialty clause; and

Be on other terms acceptable to the Regional District Representative, acting reasonably.

Errors & Omissions Insurance

¢ KS

/| 2y GNF OG2NJ aKlFftfxX G GKS /2y {iNF OlG2NDa

and omissions insurance tbe following minimum requirements:

Minimum Insurance

Contractor Services for projects:

T

not exceeding $500,000 in value $1,000,000

Contractor Services for projects

T

exceeding $500,000 in value $2,000,000

*The Maximum deductible in all categories shall#i®,000/$100,000

The Contractor accepts responsibility for the acts and omissions of aC&utibactors it may
engage in rendering the Service on the Project.

¢ KS

/| 2y 0N OG2NDa LINPFSaaArzylf SNNRBNHER | ¢giR 2

the Project and for twentyfour (24) months after substantial completion, and shall contain the
following endorsement to provide the Regional District with prior notice of changes and
cancellations.

ac¢K
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sent by registered mail to the Regional District at least thirty (30) days in advance of the

25

SELJ

YA a

£t



Regional District of Okanag&imilkameen
RFP Design/Build of an Outdoor Basketball Court

activation date of any proposed cancellation, change or amendment restricting coverage under
GKA& LRftAOCRE D

Insurance Qaificates

The Contractor shall provide the Regional District with certificates of insurance confirming the
placement and maintenance of the insurance, promptly after a request to do so from time to
time by the Regional District.

Regional District Malhsure

If the Contractor fails to insure as required, the Regional District may effect the insurance in the
name and at the expense of the Contractor and the Contractor shall promptly repay the
Regional District all costs incurred by the Regional Digtrigbing so. For clarity, the Regional
District has no obligation to effect such insurance.

CSNYAYVIFGAZ2Y i wSIA2YyIE S5AAGNAOCGIQa 5Aa0NBGAZ2Y

The Regional District may, in its sole discretion and without reason, terminate this Agreement
upon notice to the Camactor. If the Regional District terminates this Agreement under this
section, the Contractor shall be entitled to be paid for all Services satisfactorily performed by
the Contractor up to the date of such termination in accordance with this Agreenidr.
Contractor is not entitled to, and irrevocably waives and releases the Regional District from any
and all claims for, any damages or compensation for costs incurred, loss of profit or loss of
opportunity, directly or indirectly arising out of terminati of this Agreement.

Termination for Default

The Regional District may terminate all or any part of, the Services by giving notice of
termination to the Contractor, which is effective upon delivery of the notice, if:

1 the Contractor breaches this Agreenteand the Contractor has not cured the breach,
within five days after notice of the breach is given to the Contractor by the Regional
District; or

1 the Contractor becomes bankrupt or insolvent, a receiving order is made against the
Contractor, an assignmeig made for the benefit of its creditors, an order is made or
resolution passed for the winding up or dissolution of the Contractor, or the Contractor
takes the benefit of any enactment relating to bankrupt or insolvent debtors.

Without limiting any otheright or remedy available to the Regional District, if the Regional
District terminates part or all of the Services under this section, the Regional District may
arrange, upon such terms and conditions and in such manner as the Regional District considers
appropriate, for performance of all or any part of the Services remaining to be completed, and
the Contractor shall be liable to the Regional District for any expenses reasonably and
necessarily incurred by the Regional District in engaging the senfie@®ther person to
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perform those Services (including the amount by which the fees, disbursements and other costs
payable by the Regional District exceed those that would have been payable to the Contractor

for completion of the Services under this Agreert)e The Regional District may set off against,

and withhold from amounts due to the Contractor, such amounts as the Regional District
SaldAYlFraSa aKlFfft 06S NBIJdZANBR G2 O20SNJ 6GKS wS3aA
0KS / 2y ( Nltidhs uhdekiEis Agréetndngand to be incurred by the Regional District to
complete all or any part of the Services.

Records
The Contractor:

1 shall keep proper accounts and records of its performance of the Services, including
invoices, receipts and vouchemhich shall at all reasonable times be open to audit and
inspection by the Regional District, which may make copies and take extracts from the
accounts and records;

1 shall keep reasonably detailed records of performance of the Services, which shall at all
reasonable times be open to inspection by the Regional District, which may make copies
and take extracts from the records;

1 shall afford facilities and access to accounts and records for audit and inspection by the
Regional District and shall furnish thedional District with such information as the
Regional District may from time to time require regarding those documents; and

1 shall preserve, and keep available for audit and inspection, all records described in this
section for at least two years after cqietion of the Services, expiry of this Agreement
or termination of this Agreement, whichever applies.

Copyright & Intellectual Property

The Contractor irrevocably grants to the Regional District the unrestricted license for the

Regional Districttouse & Yl 1S O2LIASa 2F F2N) 0KS wS3IA2Yy I E
any work whatsoever generated by or on behalf of the Contractor in performing the Services in

which copyright may exist. Without limiting the foregoing, the Contractor irrevocably giants

the Regional District the unrestricted license for the Regional District to use for the Regional
S5AA0NAOGQa LMzN1I2aSa FyR TOUGAGAGASE it GSOKYA
inventions, conceived or developed, or first actuallyueed to practice, in performing the

Services. For clarity, the licenses granted by this section shall survive the expiry or earlier
termination of this Agreement.

Agreement for Services

This is an agreement for the performance of services and the Coatrsotngaged under this
Agreement as an independent Contractor for the sole purpose of providing the Services. This
Agreement does not create a joint venture or partnership. Neither the Contractor nor any of its
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employees or Contractors is engaged bg Regional District as an agent of the Regional
District or has any authority to bind the Regional District in any way whatsoever.

Withholding Taxes

The Contractor will be pay and remit, and otherwise be responsible for, all withholding taxes,
income txes, Canada Pension Plan contributions, employment insurance deductions and any
other deductions required by the applicable provincial or federal statutes for the Contractor
and any of its employees. The Contractor agrees to indemnify and hold harméeRegonal
District should the Regional District be required to pay any remittances described above.

Assignment

The Contractor shall not assign this Agreement or the benefit hereof without the prior written
consent of the Regional District, at its solecdetion.

Time of the Essence

Time is of the essence of this Agreement.

Alternative Rights & Remedies

Exercise by a party to this Agreement of any right or remedy of that party, whether granted in
or under this Agreement or at law or equity, does hotit or affect any other right or remedy

of any kind, whatever its source, that the party may have against the other party and does not
affect the right of the party exercising the right or remedy to exercise other rights or remedies
against the other pay.

Notice

Any notice, direction, demand, approval, certificate or waiver which may be or is required to be
given under this Agreement shall be in writing and delivered personally or by courier or sent by
fax or email, addressed as follows:

To the Regioal District:
The Regional District of Okanag&imilkameen

101 Martin St
Penticton, BC, V2A 5J9
Fax Number: (250) 492237

Email Addressinfo@rdos.bc.ca

Attention: Sean Vaisler

28


mailto:info@rdos.bc.ca

Regional District of Okanag&imilkameen
RFP Design/Build of an Outdoor Basketball Court

To the Contractor:
Name

Address
Address
Fax Number: (250)

Email Address:
Attention:

or to such other address;mail address or fax number of which notice has been given as
provided in this section.

Any notice, direction, demand, approval or waiver deliverea iseé considered given on the

next business day after it is dispatched for delivery. Any notice, direction, demand, approval or
waiver sent by fax or-enail is to be considered given on the day it is sent, if that day is a
business day and if that day istra business day, it is to be considered given on the next
business day after the date it is sent. In this section, business day means a day other than a
Saturday, Sunday or B.C. statutory holiday.

Interpretation & Governing Law

In this Agreement

1 reference to the singular includes a reference to the plural, and vice versa, unless the
context requires otherwise;

1 reference to a particular numbered section or Schedule is a reference to the
correspondingly numbered section or Schedule of this Agreement;

1 theword "enactment” has the meaning given to it in the Interpretation Act (British
Columbia) on the reference date of this Agreement;

1 reference to any enactment is a reference to that enactment as amended, unless
otherwise expressly provided;

1 reference to amonth is a reference to a calendar month; and

1 section headings have been inserted for ease of reference only and are not to be used in
interpreting this Agreement.

This Agreement is governed by, and is to be interpreted according to, the laws of British
Cdumbia.

Binding on Successors

This Agreement enures to the benefit of and is binding upon the parties and their respective
successors, trustees, administrators and receivers, despite any rule of law or equity to the
contrary.
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Entire Agreement

This Agreemetnis the entire agreement between the parties and it terminates and supersedes
all previous communications, representations, warranties, covenants and agreements, whether
verbal or written, between the parties with respect to the subject matter of thissAgrent.

Waiver

Waiver of any default by either party shall be express and in writing to be effective, and a
waiver of a particular default does not waive any other default.

As evidence of their agreement to be bound by this Agreement, the parties haveteaehis
Agreement below, on the respective dates written below.

Regional District of Okanag&imilkameen

by its authorized signatories:

Chairman:

)
)
)
)
)
)
)
)
)
)
)

CAO:
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[If Contractor is an Individual]

Signed, Sealed and Delivered in t
presence of:

Witness:

Address:

Occupation

Name:

[If Contractor is a Corporation]

by its authorized signatories:

Name:

Name:
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Pricing Form

Methodology and Approach Form
Experience & Reference Form
Schedule Form

Addenda Acknowledgement Form
Subcontractors Form

Conflict of Interest &rm
Exceptions to Contract Form
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_E) Proposals must include this Pricing Form, with all pricing tables completed. No
— changes to this form shall be made, except for completing the requested pricing
information in the spaces provided.

In addition to completing this Pricing Form, Respondewnusdhalso provide a task
fee schedule breakdown, as detailed under section 5 of this this form.

The form should be completed with; a PDF writer program; or by print, hand
completion and scan.

Evaluation Factors:

The pricing submitted under this form Wwie evaluated using the Scoring Method
detailed in Part C of this RFP.

1. Pricing Basis:
Pricing entered into the tables of sectior&23 below, shall be on the following basis:

a) All Prices are in Canadian funds, are inclusive of all applicable duties and taxes including
the PST, but not the GST.

b) The Total Contract Price is-adtlusive and includes for all labour, materials, supplies,
travel, overheads and profit, insurance, miaation/demobilization, and all other costs
and fees necessary to deliver the Services outlined in Part A.

c) Prices shall be firm for the entire Contract term.

2. Fixed Lump SunfPrices:

The following are Fed Lump Sum Priceand apply to the services idefied as fixed lump sum
work in Part B the Services:

Design

Construction

TOTAL FIXED LUMP SUM
CONTRACT PRICE:
Optional Prices:

Acrylic Coating(s)

Lighting

Other

GST EXTRA

h|h|&H
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3. Unit Prices

Contractor A per hour

Contractor B per hour

Contractor C per hour

Mileage per km

Misc. Expenses & Disbursements Cost plus % markup
GST EXTRA

4. Payment Terms:
The Contractor shall invoice as follows:

1 Fixed Lump Sum Prices. The Contractor shall provide one monthly invoice to the
Regional District. The Regional District shall pay all undisputed portions of invoices
within 30 calendar days of receipt of invoice.

1 Unit Price work shall be invoiced at a monthly frequency for unit price work completed
and expenses incurred during the prior month. The Regional District shall pay all
undisputed portions of invoices within 30 calendar days of receipt of invoice.
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Proposals must include, in a format of your choice, the details requested in this
Methodology & Approach Form.

CtKA&a aSO0lA2y 2F @2dzNJt NRPLRalf Ydzad d
and must be included with yowubmission.

Evaluation Factors:
Factors to be considered during the evaluation in assessing suitability of
methodology, approach and schedule will include:

A Demonstration that the Respondent understands the work required and factq
to be considered durig the Services;
A Suitability of themaintenance plaproposed.

1. Methodology & Approach:

Please provide, in a format of your choosing, the following details of the methodology and
approach to be employed by your firm and SDbntractors (if applicable) tdeliver the
Services outlined in Part B:

l

= =4 4 4

Detail your overall approach and methodology to deliver the Services

Address the scope of work and related issues

Demonstrate your understanding of the assignment

Describe project management techniques to be u®dsuccessful project delivery

Detail the schedule for performance of the Services, including the task / phases of the
work and timelines to meet the required dates detailed in figure 1.

Detail the number of visits to be made by team members to the Ragjistrict and/or
the Project Site.
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Proposals must include, in a format of your choice, the details requested in this
Experience & References Form.

CKA&a aSO0lA2y 2F @2dzNJt NPLRal f O¥Bdea (T 24
and must be included with your submission.

t{u

Respondents should provide details on 3 projects completed in the last 5 years \
are of a similar nature and scope to the Services required for this assignment.
Respondents should note that tiRegional District may request the Respondent tg
supply contact details for the client, and may contact the client to provide a refer
on the experience listed (including amending scoring in the evaluation based on
Of ASyiQa FSSRol Olu®

The RegiondDistrict may also, in its sole discretion, contact other owners,
Contractors and stakeholders to gather additional information which may be use
further evaluate the Respondent.

If Subcontractors are to be used in delivering the Service, then thelsletguested
in this form should also be provided for each Subcontractor as an additional forn

Also, please include resumes for each team member assigned to this project.
Factors to be considered in assessing suitability of experience will include:

A Suitability of experience with similar work and projects;

A Feedback from Client references, if the Regional District chooses to contact
references

A Team strength

A ¢KS wSaA2ylt B5AAGNRAOGQE 26y SELISNR
EXAMPLE

Project Experience #1

Client Company Name:

Project Name:

Reference Information

Date Respondent Started Work on
Date Respondent Finished Work on
Brief Description of Project and Servicg
Respondent Performed:

Value of Respondent Contract on this
Project (excludin@ST):
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Project Experience #2

Client Company Name:

Project Name:

Reference Information

Date Respondent Started Work on
Date Respondent Finished Work on
Brief Description of Project and Servicg
Respondent Performed:

Value of Respondent Contract on this

Project (excluding GST):

Project Experience #3

Client Company Name:

Project Name:

Reference Information

Date Respondent Started Work on
Date Respondent Finished Work on
Brief Descriptiorof Project and Services
Respondent Performed:

Value of Respondent Contract on this
Project (excluding GST):

Team Information

Position/Role | Employee Namg Relevant Years of relevan Resumes
Credentials Experience Required
Project Managet Yes
Supervisory Yes
Personnel
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— | Proposals must include, in a format of your choice, the details requested in this
— | | Schedule Form.

CKA&G aSOGA2y 2F @2dzNJ t NRPLRalf Ydzald
with your submission. Please provide a pictorial description of the construction
timeline which includes key migtone dates and other time sensitive eventsuch
as a Gantt chart, critical path diagram or other depiction.

Factors to be considered assessing suitability of experience will include:
T {dzAGlroAtAGeE 6AGK GKS wS3IA2yIE 5A

()72
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ADDENDA

We confirm that we have receiveahd carefully reviewed all of the Request for
Proposal Documents, including the Sample Contract and the following Addenda, if
any:

Initials

Please initial the Addendum Acknowledgement Form
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Proposals must include, in a format of your choice, the details requested in this
I~ | | Experience & References Form.

U

CKA& aSOGA2y 2F @2dzNJ t NeLRalf Ydzald
included with your submission.

Factors to be considered in assessing suitability of experience will include:
1 Suitability of the work to be subcontracted
T { dzo O 2 y lieMperi@ice NI a

Task/Trade Name of Subcontractor| Approximate Percentage | Years of
of work to be Experience
subcontracted
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What is aconflict of interest?

A conflict of interest is when you have a certain personal interest that may interfere with the
interests you must have as someone connected to another person or entity, such an employer
or client. A conflict of interest can cause qoarty to question what another party's intention

are.

It can also call to question your ability to remain unbiased in your thoughts, ideas and decisions.

Conflict of Interest

Thesupplier represents that it presently has no interest and shall acquire no interest, either
direct or indirect, which would conflict in any manner with the supply of goods and/or
performance of services required hereunder. The Respondent further repreeitso
persons having any such interest shall be employed to perform those services.

Company Name

Name and Title

Signature

RDOS evaluation committeeembers shall also sign a dbet-of-interest statement (@),

below. If a member of the evaluation committee has acknowledged a conflict of interest with a
particular Respondent or any Respondent associated with this RFP, they shall be recused from
the evaluation process.

Conflict of Interest

The RDOS evaluator represents that it presently has no interest and shall acquire no interest,
either direct or indirect, which would conflict any manner with the evaluation and awarding
of the goods and/or services required hereunder.

Name and Title of evaluator

Signature
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Proposals must include the tigls requested in thisExceptions to Contract Form. N
changes to this form must be made, except for completing the requested informati(
the spaces provided.

t{u

¢tKA&d aSOlAzy 2F 22dNJCONBSRENR yHdza & o ¢
must be included with your submission.

Evaluation Factors:
A Ease for the Regional District in accepting any proposed exceptions to the term
and conditions.

Statementon Exceptions to Contract:
Please circle or chedither statement A or statement B below:

STATEMENT A:

We have read the Contract in Part C and confirm we have no exceptions to the terms and
conditions detailed, should we be selected as the Contractor.

We further understand that by selecting Statement A, the Regional District will be relying o
statement in the RFP evaluation, and there will be no further opportunity to make changes
the terms and conditions in Part C should we be selected asitfnestranked respondent.

STATEMENT B:

We have read the Contract in Part C and we have the following exceptions to the terms ar
conditions detailed, should we be selected as the Contractor:
(Pease specify exceptions in space below):

(Pleaséanclude with submission)
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REQUEST FOR PROPOSAL:

DESIGN/BUILD OF AN OUTDOOR BASKETBALL COURT
CLOSING DATRIgust20™, 2024 @ 2:00 PM Local Time

The undersigned Respondent has carefully examined the Conditions,
Specifications, anBrawings (if applicable) for the services requested and will
provide the services as required and outlined by the Regional District.

This proposal is open for consideration for 60 days.

FIRM NAME:

ADDRESS: CITY:

PROVINCE:

POSTAL CODE: DATE:

PHONE NO. FAX NQO.

EMAIL;

SGNATURE OF RESPONDENT:

PRINT NAME:
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This Part Eontains the following

1 Tracking and reporting fuel use
1 Proposed court locations
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The Regional District of Okanag@milkameen is a signatory to the BC Provincial Climate
Action Charter, and is required to track and report fuel consumption data as part of the
agreement. Under the Charter, the Regibbéstrict is working towards carbon neutrality in all
of its corporate operations. The Regional District requires the Service Provider and their
contractors performing work in relation to this Agreement to report the type and quantity of
fuel used (with ach invoice) to operate vehicles, equipment and machinery deployed in the
delivery of Services.

Fuel Reporting Form

See suggested reporting format table below. Information can be provided in organization
specific format if required, as long as datatlined below is included.

CONTACT INFORMATION

P.O. Enter P.O. Number

Vendor Name Common/legal Name

Date Range of Fuel Report Actual Date range or indicate

(dd/mm/yyyy to dd/mm/yyyy period of fuel tracking (e.g.
indicate quarter)

Name

Title

Phone

Email

Fuel Type Quantity (litres) Leave norapplicable fields
blank

Gasaline (litres)

Diesel (litres)

Bio-diesel (litres)

Natural Gas (litres)

Propane (litres)

Prorated (by service hours) Pleasenote method of

apportionment if volume data
was not directly collected from
each contract.
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Common Questions and Best Practices for Vendors
WHY am | required to track my fuel use for contracts with the RDOS?

1 The RDOS has signed the BC Climate Actione€hBhis voluntary agreement commits
local governments to become carbon neutral in their corporate operations beginning
December 31, 2012.

f ¢KS RSTAYAUGAZ2Y 2F G@O2N1LIR2NIGS 2LISNI A2y a4t
services. Since June 1, 201Re tRDOS has collected fuel data from vendors of these
services for new and renewed contracts.

WHAT do | have to track and report?

w The only thing that is required from you as the vendor is a report of your vehicle and
equipment fuel use for any work relagirto your RDOS contract(s).

w The fuels that require reporting are:

Gasoline

Diesel

Bio-diesel

Propane

Natural Gas

O O O O Oo

*NOTE: Electric vehicles are considered to have zero emissions and are not included.
WHEN do | have to report my fuel use?

1 You will be asked teeport your fuel use on every invoice you submit to the RDOS. Please
submit the enclosed reporting form or a similar form which includes the same
information, with your monthly invoice.

HOW do | track my fuel?

Some options include:

Record your daily fualse and add the fuel use from these days together for the invoice

period.

Record your fuel use per week and apportion the right amount to your RDOS contract

days.

w Divide your monthly fuel consumption by the number of days in the month, and multiply
this number by the number of days in that month spent on RDOS contract(s).

w Use devices that automatically record fuel data directly from vehicles and equipment that
can be downloaded to a database on your computer.

f Develop a database that can be updated eashtyiwK & 2 dzNJ Ff SSG Q& RI Af &)

= g=¢€

=
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Location 2:
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